TOPLIS ASSOCIATES LTD,
STREETHAY LODGE
STREETHAY

LICHFIELD

STAFFORDSHIRE WS13 8LR

73

TeEL: 01343-419202

30 April, 2019

The Chairman

Barlaston Parish Council
c/o Mrs K St Ledger, Clerk
Martin House

Cheadle Road

Wetley Rocks

Stoke on Trent

ST9 0BB

Dear Councilor

Conclusion of Internal Audit of your Parish Council
For the year ended 315t March 2019

Following the completion of my work for the above year we are writing to inform
the Council that having carried out the year-end review | have been able to sign
the Annual Governance and Accountability Return Part 3 (“AGAR”) without any
qualification.

The independent internal examination of the Councils governance, financial affairs
and certification of the 2018-19 AGAR to the External Auditor was carried out in
accordance with the standards laid out in the Accounts and Audit Regulations,
2015 (as amended) and embodied in the Governance and Accountability
Practitioners Guide 2018.

In summary, we covered the following areas in our examination:

Proper Bookkeeping

Financial Regulations, Standing Orders and Payment Controls
Risk Management and Insurance arrangements

Budgetary Controls

Income Controls

Payroll Controls

e Asset Control

¢ Bank Accounts and Reconciliation

e Year End Procedures.
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o Charitable Trusts (when appropriate)

This year we have not yet carried out a review of your web site to evaluate its
conformance to the Local Government Transparency Code 2015 which is to be
viewed as a minimum standard. As soon as this has been completed we will
forward the schedule to your Clerk for any relevant action.

We made two visits during the fiscal year and were accorded with full co-operation
by your Clerk. Any issues which we raised with the Clerk during the conduct of our
work have either been satisfactorily rectified or are noted below.

A copy of our Annual Internal Audit certification (page 3 of the AGAR) for 2018-19
is attached.

We would wish to draw your attention to the “Publication Requirements” on page
1 of the AGAR

We would also wish to draw your council’s attention to the following matters:

1. We note that your general funds cover (after the exclusion of properly voted
earmarked funds of £68,000) your cover) is 0.22. We consider this to be
an acceptable level of general funds balance at the yearend;

2. We note that you have complied with the staging requirements of the
Pension Regulator and have set up a scheme through Nest. We note that
your Clerk has declined the scheme offered as it does not meet the Final
Salary Pension scheme defined in the letter of offer and Contract of
Employment. In order not to accumulate a build up of back contributions
which the council may well be liable we would recommend that you treat the
resolution of this issue as a matter of urgency. For you information most
Clerks in Staffordshire are enrolled as members of the Local Government
Pension Scheme administered by Staffordshire County Council.

In respect of the new Council year we make the following additional observations
and recommendations for your consideration:

1. We recommend that during the fiscal year your council should review the
Risk Assessment to ensure that it still reflects the current environment. Your
council should then minute its ratification;

2. During the fiscal year your council should review your Standing Orders and
Financial Regulations to ensure that they still reflect the current
environment. Your council should then minute that ratification;



3. Copies of both your current Standing Orders, Finance Regulations and Risk
Assessment should be displayed on your councils web site and must show
the latest date of revision and ratification;

4. You are reminded that when the council discusses, amends or ratifies
significant documents copies should be made available on your web site for
members of the public to view. These documents should be either
appendices to published minutes and agenda papers or as separate
documents on the web site (preferably with a hypertext link to facilitate ease
of searching).

It is your Council’s responsibility to note these comments and to consider what
action should be taken.

Can we take this opportunity to remind you that when the AGAR comes back from
the External Auditor you do have a duty to display the accompanying notice of
Completion of Audit on each of your usual notice boards and on your council’s
website.

The complete AGAR and any auditor’s comments or qualifications should also be
displayed on your web site to allow electors to see the complete card and read the
External Auditors comments if they wish to do so. Please do remember to retain a
copy of the notice on file as proof that you have followed the requirements of the
Local Government Act. You should also minute the External Auditors approval of
the AGAR and any qualification or comments made and take action where

necessary.

| shall make my next visit in October but please do not hesitate to contact me
should you require advice in the meantime.

Yours sincerely,

ALV,



Annual Internal Audit Report 2018/19

Barlaston Parish Coungil

Thizal autherity's intgma! auditor, acting independently and on the basis of an assessment of risk
camec% out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority's needs
and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

neads of this authority.

ave been properly Kepl mrf}ughoul the finan-f.".iat

A, Appropriate accounting records h year. . r
B. This authority complied with ils financial regulations, payments were supported by invoices. all ;
expenditure was approved and VAT was appropriately accounted for, V’f
C. This authorily assessed the significant risks to achieving its ebjectives and reviewad the adequacy ‘/e !

of arangements to manage these. s

D. The precept or rates requirement resulied from an adsquate budgetary process; progress against | /,;F
the budget was regularly monitored; and reserves Were appropriate. M
E. Expected income was fully received, based on correct prices, properly recorded and promptly f

hanked: and VAT was appropriately accounted for
F. Pelty cash paymenis were properly supporiad by receipts, all peity cash expenditure was
approved and VAT appropriately accounted for.
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G. Szlaries to employees and allowances 1o members were paid in accordance with this authority's f’
approvals, and PAYE and NI reguirements were properly applied. v
H. Asset and investments registers were complete and accurate and properly maintained. g/' 3 "
I Perodic and year-end bank account reconciliations were properly carried oul. Vs
J. Accounting statements prepared during the year were prepared on the correct accounting basis H
(receipts and payments or income and expenditure). agreed to the cash book, supported by an .
adequate audit trait from underlying records and where appropriate debtors and creditors were v

properly recorded. ) e i

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the ]
exemption criteria and correctly declared itself exempt. {“Not Coverad” shouk! only Be ticked
whaere the authority had a imited asswance review of its 2017/18 AGAR)]

L. During summer 2018 this authority has correctly provided the proper apportunity for

the exercise of public rights in accordance with the requirements of the Accounis and

Audit Regulations. 7

L

. (For local councils only)
Trust funds {including charitable) - The council met is responsibiiities as a frustee.

For any other risk areas identified by this authority aciequate controis existed (listary ather risk areas on separate sheets if needed)

Date(s) internal audit undertaken Name of person who carried out the internal audit

t:’:’:s%hgm%i @ S"%QC\%% 9 ALAN TOPLS—TOPLS  ASSOLETED
Signature of person who N - i} e b e ‘\ ¢
W w:ff’ﬂ\.,; oot Date rosm S O 4 w%

carried outthe internal audt

i the resporise is ‘no’ you must include a note to state the implications and action being taken fo address any weakness in conirol

identified (add separate shieels fagededy . - L e e L L e e e
ate when the most recent internal audit work was done in this areaand when itis

“Note: If the response is 'g_o_i,pm}iaréd‘jgle;;sgEst e mos| | aud red ar
snexi'p'lanr}'ed-,ip;, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if negded).

?\E{aé@ovemanca and Accountability Return 2018/19 Part 3 “ Page 3 of 6
| ocal Councils, Internal Drainage RBoards and other smaller Authorilies”



